@ Crawley Ridge Infant School Nursery ﬁ( | —
Skt Admissions Policy 2025-26

Surrey County Council has delegated the admission of nursery pupils to the Local Academy
Board of Crawley Ridge Infant School. Parents wishing to apply for a place should complete
and submit the Application Form directly to the school for consideration.

The school will try as far as possible to inform parents by email/letter with the outcome of
the application the term before the admission is due to take place, although this cannot be

guaranteed.

If a place is offered the parent must accept the place by the date shown on the letter,
otherwise the place will be offered to another child.

2-year-old children

If places are available, a child can be admitted into the Nursery two terms after their 2"
(second) birthday, examples below:

From September 2025, eligible working parents may access 30 hours of funded childcare
from the age of 9 months. The nursery will confirm eligibility with Surrey County Council and
offer funded 2-year-old places where possible.

> A child born on the 2" April will be offered a nursery space starting in January
> A child born on the 28t December will be offered a nursery space starting in April
> A child born on the 2" January will be offered a nursery space starting in September

3/4-year-old children

If places are available, a child can be admitted into the Nursery one term after their 37 (third)
birthday, examples below:

> A child born on the 2" April will be offered a nursery space starting in September
> A child born on the 28t December will be offered a nursery space starting in January
> A child born on the 2" January will be offered a nursery space starting in April

Crawley Ridge Infant School Nursery is a term time only nursery and offer places for 15 or 30
hours per week (570 hours or 1,140 hours per year)

Crawley Ridge Infant School Criteria for all children in nursery:

1) Looked after, previously looked after and internationally adopted previously looked
after children. (Note 1)
2) Children with exceptional medical/social needs. (Note 2)
3) Children of staff who work at the School/Nursery who: (Note 3)
e Have been employed at the school for two years or more at the time the
application for admission is made.
OR
e Who have been recruited to fill a vacant post for which there is a
demonstratable skills shortage. (See Appendix 1)
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4) Siblings (Note 4)
5) Any other children (Note 5 followed by note 6)
6) Waiting list (Note 7)

Please note that admission to Crawley Ridge Infant School Nursery does not guarantee
admission to the Reception class of the main school. Applications for Reception places will be
made separately by the statutory deadline using the Admissions Criteria for consideration.

2-year-old Exception Rule

In exceptional circumstances, whereby a 2-year-old child falls within School Criteria 1, 2 and 3
as detailed above, the school may be able to offer places for 2-year-old children one term
after they turn 2 years old, example below:

> A child born on the 2" April will be offered a nursery space starting in September.

This is on a case-by-case basis and may include staggered starts, reduced timetables and the
school directing the pattern and pace of attendance. Any child who falls within this
exceptional circumstance, will only be offered a place once the child has completed a ‘stay
and play’ and we determine that they are ready to start. Therefore meaning, this rule does
not guarantee an early start date for 2-year-old children who meet criteria 1, 2 and 3.

Evidence will need to be provided to the school before any decisions are made.

Moving to a new setting

Once a parent has filled in a SCC Declaration Form with their chosen Provider(s), parents
must understand that their child will not be funded if they move to another setting within the
same funded period, unless there are exceptional circumstances. The new setting will be
entitled to charge the parents their normal fees. If a child leaves during the funded period
and Providers are not able to fill their place, SCC will not generally reclaim funding unless:
e The Provider receives an inadequate outcome following an Ofsted inspection Funded
Early Education - Provider Agreement September 2025 — August 2026 Page 27
e The child movesto a new house outside of the local area which would have significant
impact on their travel time and daily routine
e Thereis a change in a parent’s employment circumstances
e Where a child has additional needs and/or a disability and a different setting would be
more appropriate
e Where there has been social worker involvement
e Andin some cases where the parent has raised a complaint about the Provider to
Ofsted.
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Non Attendance and Removal from Roll

Regular attendance is important so that children benefit fully from our nursery provision.
When a child is absent, we expect parents or carers to inform the school of the reason as
soon as possible.

If a child misses all of their agreed nursery sessions for a continuous period of three

weeks and no valid reason has been provided, their place may be withdrawn. Valid reasons
include illness, medical appointments, or other extenuating circumstances that the school
has agreed to in advance.

Where absences remain unexplained, or where the pattern of non attendance shows that the
nursery place is not being used, the school will contact parents to seek clarification. If no
satisfactory explanation is given, the child will be removed from the nursery roll and the place
will be offered to another child on our waiting list.

This approach ensures that nursery places are used fairly and that other children are not
prevented from accessing provision due to long term non attendance.
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Terms of Reference

1. Looked after, previously looked after and internationally adopted previously looked after
children

Looked after children, previously looked after children, and internationally adopted
previously looked after children LAC, PLAC and IAPLAC will receive the top priority for a place.

LAC, PLAC and IAPLAC are considered to be:

— children who are in the care of a local authority or provided with accommodation by a
local authority in accordance with Section 22 of the Children Act 1989, e.g. fostered
or living in a children’s home, at the time an application for a school is made;

— children who have previously been in the care of a local authority or provided with
accommodation by a local authority in accordance with Section 22 of the Children Act
1989 and who have left that care through adoption, a child arrangements order (in
accordance with Section 8 of the Children Act 1989 and as amended by the Children
and Families Act 2014) or special guardianship order (in accordance with Section 14A
of the Children Act 1989);

— children who appear (to the admission authority) to have been in state care outside of
England and ceased to be in state care as a result of being adopted.

A child will be regarded as having been in state care outside of England if they were
accommodated by a public authority, a religious organisation, or any other provider of care
whose sole purpose is to benefit society. The parent/carer will need to provide evidence to
demonstrate that the child was in state care outside England and left that care as a result of
being adopted.

Places will be allocated under this criterion when places are first offered at a school and the
local authority may also ask schools to admit over their published admission number at other
times under this criterion.

2. Exceptional social/medical need

Occasionally there will be a very small number of children for whom exceptional social or
medical circumstances apply which will warrant a placement at this school. The exceptional
social or medical circumstances might relate to either the child or the parent/carer.
Supporting evidence from a professional is required such as a doctor and/or consultant for
medical cases or a social worker, health visitor, housing officer, the police or probation officer
for other social circumstances. This evidence must confirm the circumstances of the case and
must set out why the child should attend this school and why no other school could meet the
child’s needs.

Providing evidence does not guarantee that a child will be given priority at this school and in
each case a decision will be made based on the merits of the case and whether the evidence
demonstrates that a placement should be made at this school above any other.
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Common medical conditions and allergies can usually be supported in all mainstream schools,
therefore priority under the school's exceptional medical criterion would not normally be
given for these. In addition, routine child-minding arrangements would not normally be
considered to be an exceptional social reason for placement at this school.

3. Children of staff

Children of staff who a) have been employed at the school for two or more years at the time
at which the application for admission is made OR b) who have been recruited to fill a vacant
post for which there is a demonstrable skills shortage.

4. Siblings

A sibling will be considered to be a brother or sister (that is, another child of the same
parents, whether living at the same address or not), a half-brother or half-sister or a
stepbrother or stepsister or an adoptive or foster sibling, living as part of the same family unit
at the same address.

A child will be given sibling priority if they have a sibling on roll at Crawley Ridge Infant School
or Crawley Ridge Junior School and that sibling is still expected to be on roll at either school
at the time of the child’s admission. This will apply both at the initial allocation of places and
when prioritising the waiting list. Giving sibling priority has the effect of maximising the
opportunity for children in the same family to be educated at the same school or at a school
which operates shared sibling priority.

At the initial allocation, when an applicantis applying for a reception place and the child has a
sibling currently attending Year 2 but who will have left by the time the younger child starts,
the younger child will be considered under the sibling criterion as part of the initial allocation.
Thisis because, due to the feeder link with Crawley Ridge Junior School, they will be expected
to still have a sibling on roll at the time of admission.

5. Home address

The child’s home address excludes any business or childminder’s address and must be the
child’s normal place of residence. It also excludes any relative’s address unless the child lives
at that address as their normal place of residence. Where the child is subject to a child
arrangement order and that order stipulates that the child will live with one parent/carer
more than the other, the address to be used will be the one where the child is expected to
live for the majority of the time. For other children, the address to be used will be the
address where the child lives the majority of the time. In other cases, where the child spends
an equal time between their parents/carers, it will be up to the parent/carers to agree which
address to use. Where a child spends their time equally between their parents/carers and
they cannot agree on who should make the application, we will accept an application from
the parent/carer who is registered for child benefit. If neither parent is registered for child
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benefit, we will accept the application from the parent/carer whose address is registered
with the child’s current school or nursery.

We will not generally accept a temporary address if the main carer of the child still possesses
or rents a property that has previously been used as a home address, nor will we accept a
temporary address if we believe it has been used solely or mainly to obtain a school place

when an alternative address is still available to that child.

6. Tie breakerand the admission of twins, triplets, other multiple births or siblings born in the
same academic year

Where two or more children share a priority for a place, e.g., where two children live
equidistant from a school, random allocation will be used to determine which child should be
given priority.

In the case of multiple births, where children have equal priority for a place, random
allocation will be used to determine which child should be given priority.

7. Waiting lists

Where there are more children than places available, waiting lists will operate for all children
according to the oversubscription criteria for the school without regard to the date the
application was received or when a child’s name was added to the waiting list. Waiting lists
for all children will be maintained each term.
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Appendix 1
Supplementary Information Form
Crawley Ridge Infant School To be completed for applications under Criterion number 3

(Children of Staff)

Applications for entry on a staff basis must be supported by submission of this form which
may be obtained from the School Office. Once completed it must be returned to the school
office.

Name of child: SUI NI . et e
FOrenames: .o,

Date of Birth: cooeeeeeeeeeee e

Name of Member of Staff: .o,

DO S S: eeeeeeeeeeeeeeeeeee e e et e e aaas

| am a member of staff in accordance with the school’s admissions policy:
*| have been working at the school for at least two years; or

* | meet a skills shortage.
Signature of parent/guardian........cccccoveveeee e Date..ooeeveeeeeeee,

Signature of Headteacher ..o, Date.eveieiicieeceee
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